
C H A N  S H E N G  H U A
( K A R O N )

F l u e n t  i n  M a n d a r i n

I n t e r m e d i a t e  i n  t h e

f o l l o w i n g  l a n g u a g e s :

M a l a y ,  E n g l i s h ,  C a n t o n e s e

&  H a k k a

L A N G U A G E

F a s t  l e a r n e r  a n d

h a r d w o r k i n g  a r e  m y

a d v a n t a g e s .  S e e k i n g  t o

a p p l y  m y  k n o w l e d g e  t o  f i t

t h e  r o l e  o f  f i n a n c e  a n d

a d m i n i s t r a t i o n  i n  y o u r

c o m p a n y .  

O B J E C T I V E

E D U C A T I O N

W O R K  E X P E R I E N C E

• Intermediate in Microsoft Office (Words,
PowerPoint,  Excel) 
• Intermediate in Public Address (PA) System 
• Able to work with a team 
• Ability to work efficiently and effectively 
• Ability to work under pressure 

S K I L L S  A N D  A B I L I T I E S  

•  C u r r e n t  C G P A :  3 . 1 5  
-  I n t r o d u c t i o n  t o  A c c o u n t i n g  :  A +  
-  F i n a n c i a l  A c c o u n t i n g  :  A +  
-  B u s i n e s s  M a t h e m a t i c s  :  A  
-  B u s i n e s s  S t a t i s t i c  :  A +    

D I P L O M A  I N  B U S I N E S S  M A N A G E M E N T  
P O R T M A N  C O L L E G E    |    A P R  2 0 1 7  -  P R E S E N T  

•  U n d e r s t a n d  t h e  n e e d s  a n d  w a n t s  o f  c u s t o m e r s  
•  E n s u r e  t h a t  t h e  c u s t o m e r s  r e c e i v e  a p p r o p r i a t e
c a r e  
•  A b l e  t o  a r r a n g e  c u s t o m e r s '  o r d e r s  d u r i n g  p e a k
h o u r  

W A I T R E S S  ( P A R T  T I M E )  
W O N G  K O K  C H A R  C H A N  T E N G  |  J A N  2 0 1 7  -
F E B  2 0 1 7  

•  S e t t i n g  u p  t h e  d i n i n g  a r e a  b e f o r e  e v e n t  
•  C a r r y i n g  o u t  b a s i c  f o o d  h y g i e n e  p r e p a r a t i o n
t a s k s  
•  P e r f o r m  s i d e  w o r k  b y  h e l p i n g  t o  p r o v i d e  a  s a f e
a n d  c l e a n  w o r k  e n v i r o n m e n t  
   
 

W A I T R E S S  ( P A R T  T I M E )  
S W E E T  H E A R T  C A T E R E R S  |  M A R  2 0 1 3  -  S E P T  2 0 1 3  

S I J I L  P E L A J A R A N  M A L A Y S I A  ( S P M )  
S M K  P E R I M B U N    |    J A N  2 0 1 2  -  N O V  2 0 1 6       
•  G r a d e  :  2 A ’ s ,  2 B ’ s ,  5 C ’ s  
-  M a t h e m a t i c s :  A  
-  P r i n c i p a l  A c c o u n t i n g :  A  
-  M o r a l :  B +  
-  B a h a s a  M e l a y u :  B  
-  O t h e r s  



P R O J E C T S  &  A C H I E V E M E N T S

E X T R A - C U R R I C U L A R   A C T I V I T I E S

I N T E G R A T E D  M A R K E T I N G  C O M M U N I C A T I O N
P R O J E C T  
P O R T M A N  C O L L E G E    |    F E B  2 0 1 8  -  A P R  2 0 1 8  

P O R T M A N  1 5 T H  A N N I V E R S A R Y  D I N N E R  E V E N T
P O R T M A N  C O L L E G E    |    J U L  2 0 1 8  

H E A D  O F  F I N A N C E  A N D  A D M I N I S T R A T I O N  O F
A U D I O  V I S U A L  C L U B  
P O R T M A N  C O L L E G E    |    A P R  2 0 1 7  -  P R E S E N T  

R E F E R E N C E S

A S S I S T A N T  T R E A S U R E R  O F  S T .  J O H N
A M B U L A N C E  
S M K  P E R I M B U N    |    J A N  2 0 1 5  -  O C T  2 0 1 6  

T R E A S U R E R  O F  S P B T  
S M K  P E R I M B U N  |    J A N  2 0 1 5  -  O C T  2 0 1 6  

M S .  P O H  Y I  
P E R S O N A L  A S S I S T A N T  T O  P R E S I D E N T / G R O U P  C E O
|   0 1 7  -  3 8 9  0 6 5 8  

M R .  W A I  J U N  
M A N A G E M E N T  O F  S W E E T  H E A R T  C A T E R E R S  |  
0 1 2  -  6 5 2 9 6 7 9  

H o b b i e s :  s w i m m i n g ,

s i n g i n g ,  r e a d i n g  &

w a t c h i n g  m o v i e

H a n d l i n g  P u b l i c  A d d r e s s

( P A )  S y s t e m  

I N T E R E S T S

• The person in charge of the Audio & Visual Department 
• Delegated tasks, gave guidance and set a clear direction for
the team 
• Ensure the smooth flow of the event 

• Managed to achieve RM 40,000 sales by recruiting
students

• Controlled the cash flow  
• Prepared the monthly financial report 
• Earned RM 700 for the club within 6 month

• Managed and overseen the financial accounts  
• Calculated daily or weekly cash flow

• Controlled the cash flow 
• Managed both revenue and expenses and overseen the
club budget


